Job Search Plan

FOCUS

e Job title
e Skills needed

e Salary range

o | abor market demand

e Am | marketable?

Action ltems:

CAREER ADVISING

Get your job-search questions answered:
CareerAdvising

NOVA careeradvisorsare availableto speak withyouto discussyourjob-searchneeds by
phone or by Zoom. Contact our front desk to make an appointment: 408-730-7232.

nuvaWORKS

JoB CENTER

For more information:
myplan.novaworks.org

WORKSHOPS

FOCUS

Career Exploration

Career explorationisan opportunity
for you to examine your options
and to make informed career decisions
based upon current local labor market
information and employer needs.

Positivity

The job-search process is full of ups
and doesn. The roller coaster ride
of emotions can be draining and impact
your productivity. We will review
techniques and tools that will help you
reframe negative thoughts so that you can
remain positive and optimistic.

CAREER NAVIGATION
Working in a Virtual World

This workshop will explore how to
effectively interview and prepare for
a job in the virtual world.

Contracting 101

This workshop will highlight how
the job market has shifted toward
increased contract work.

Communication Essentials

This  two-day workshop series
features skill development in com-
munication, facilitation, and collaboration.

505 W. Olive Ave., Suite 550, Sunnyvale, CA 94086 e Ph: 408-730-7232 & TIY: Dial 711 for California Relay @ www.novaworks.org ® Hours: Mon-Fri., 8 a.m.-5 p.m.
NOVA is an qual opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities.



Focus Activities

Here are some activities to assist you in moving forward with defining your focus.

Information & resources at:

Assess Myself myplan.novaworks.org

l:l Identify skills, interests, values,

22,
\y or personality style

Identify Job Titles
I:l Identify possible job titles - search job boards by skills and review job descriptions for fit
Q l:l Use ONET to review job titles based on interests or skills

Conduct Career Exploration
! \ Read about the position on O*NET or California EDD website
Q\gj Complete the Skills Matrix
Explore and identify salary range
Identify barriers including time and resources

Identify contacts for Informational Interviews

Create a list of informational interview questions

LOOHoot]

Create a script or email message to send to an informational interview contact

Next steps:

nC)va ‘ JobCenter





