[image: image1.png]




Writing Your Summary Statement

The summary statement should be a concise and powerful summary of who you are and why you are the best candidate for the targeted job. In writing your summary statement, describe your most marketable skills in three concise sections.

In the spaces below write your specific job.

Hints:

· Use the job description to identify relevant skills.

· Use the lists of transferable skills and personal qualities to identify your skills.
SPECIFIC JOB OBJECTIVE:  





FIRST Part: (Years of Experience and / or Relevant Training)

SECOND Part: (Job Specific and Transferable Skills)
THIRD Part: (Personal Qualities)
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